2011-2012 Conference Support from the Rollins Student Government Association


ABOUT ROLLINS SGA CONFERENCE SUPPORT

The Rollins Student Government Association (Rollins SGA) offers limited funding for current MPH, MSPH, and Career MPH students to attend professional conferences related to public health. Travel, lodging, registration fees, and poster preparation are examples of qualifying expenses. 

A limited amount of funds are available; therefore, a maximum of 40 conference support reimbursements are available per school year, with a maximum of $100 available per student. Applications will be reviewed on a monthly basis, and an average of 5 recipients will be selected per month. No more than one qualifying trip will be reimbursed during the student’s tenure at Rollins School of Public Health (RSPH). 

In order to be eligible for funding, students must be enrolled in coursework and must not receive any funding towards conference attendance from any other source. Graduate in Residence status does not meet the coursework requirement. Please note that any travel expenses submitted for reimbursement must be compliant with the Emory Guidelines below.

Domestic travel guidelines: http://www.sph.emory.edu/cms/about/admin_and_finance/domestic_t-e.html
International travel guidelines: http://www.sph.emory.edu/cms/about/admin_and_finance/intl_t-e.html
If you receive Rollins SGA support for a conference at which you are presenting, sponsorship by the Rollins SGA should be acknowledged in your presentation. All students receiving Rollins SGA conference support are required to submit the post-conference report form on Page 3 at the time that receipts are submitted for reimbursement. 
HOW TO APPLY

1. Complete application form on Page 2.

2. Submit 2 hard copies of application form to Padma Ravichandran in her student folder on the 1st floor of GCR, and email her at p.ravichandran@emory.edu to notify her of your submission.

3. You will be notified by email whether you have been approved for conference support, and the dollar amount of the offered support.

4. If approved, you will be given further information about how to submit reimbursement documentation after the conference.

DEADLINES & APPLICATION REVIEW

1. Application deadlines are rolling, and you must apply for conference reimbursement at least 1 month prior to the conference you wish to attend. 
2. Applications are due by the 1st day of the month for consideration in that month’s review. 


For example, if you wish to attend a conference on November 4-5, you must submit an 
application by October 1. You will receive a decision on October 10.
3. Applications will be reviewed by the President, Vice President, Secretary, and Treasurer of the Rollins SGA Executive Board. Review criterion are: completion and relevance of conference to student’s work and goals in public health. 

Rollins Student Government Association

Conference Funding Request Form

Name/ Email/Student ID #:______________________________________________________________
Department: __________________________________________________________________________
Name and Date(s) of Conference:__________________________________________________________

Conference Website: ___________________________________________________________________

Location: ____________________________________________________________________________
Sponsor/Organization (if applicable):______________________________________________________
Title of presentation (if presenting): _______________________________________________________
Why do you want to attend this conference? How does it relate to your academic and professional goals? (200 words) _____________________________________________________________________________________

How does this conference relate to public health? (100 words) 
_____________________________________________________________________________________
Conference Registration Fee: _______

Anticipated travel costs: _______

Amount Requested (Cannot exceed $100): _______
Reimbursements by the Rollins SGA, if approved, must follow University Travel Policies:

Domestic travel guidelines: http://www.sph.emory.edu/cms/about/admin_and_finance/domestic_t-e.html
International travel guidelines: http://www.sph.emory.edu/cms/about/admin_and_finance/intl_t-e.html
-------------------------------------------------------------------------------------------------------------------- 

For Rollins SGA Use Only
Date Received Rollins SGA Secretary:_______________________
Signature/Date, Rollins SGA President: ____________________________

Amount Approved: ________________________________________

Rollins Student Government Association

Post-Conference Report

Name/ Email/Student ID #:______________________________________________________________
Department: __________________________________________________________________________
Name and Date(s) of Conference:__________________________________________________________

Title of presentation (if presenting): _______________________________________________________
What was the most important thing you learned from attending this conference? (200 words)

How has attending this conference helped to further your academic and professional goals? (200 words)

* This form must be turned into Rollins SGA Secretary at the time that you turn in receipts for reimbursement.

-------------------------------------------------------------------------------------------------------------------- 

For Rollins SGA Use Only
Date Received Rollins SGA Secretary:_______________________

Signature/Date, Rollins SGA Treasurer: ______________________
Signature/Date, Rollins SGA President: ____________________________

